
REQUEST FOR QUOTE 
Issued Date:		24 April, 2023
RFQ Number:		71 Big Small Businesses Project
[bookmark: _Hlk131510637]RFQ Name:		Support for Design and Organization of the Event - “Regional Conference on 			ICT innovations and Smart Agriculture”  
Questions due by:          27 April, 2023 17:00 CET (Local Belgrade Time)
Answers due by:             28 April, 2023 17:00 CET (Local Belgrade Time)

Closing Date:		04 May, 2023 17:00 CET (Local Belgrade Time)

The United States Agency for International Development’s (USAID) funded Big Small Businesses (BSB) Project, implemented by ACDI/VOCA, USAID Economic Development, Governance and Enterprise Growth (EDGE) Project, implemented by International Development Group (IDG), and  the Project Support to Economic Diversification of Rural Areas in Southeast Europe (SEDRA II), implemented by Deutsche Gesellschaft fur Internationale Zusammenarbeit (GIZ) GmbH, will organize the “Regional Conference on ICT innovations and Smart Agriculture” (Hereinafter the “Conference”). The Conference will serve as a podium for presentations, networking, and experience exchange on the latest development in digitalization in agriculture and smart agriculture with the aim to transfer knowledge to the regional Value Chain actors and to increase implementation of appropriate digital solutions which would lead to improved overall performance.

ACDI/VOCA and International Development Group LLC (IDG) are seeking quotes from qualified Bidder’s  registered in Serbia, for the supply and delivery of the services listed in the attached item description/specification table.
All quotes provided should meet the specification(s) listed, and include the following information for the criterion listed, which shall be used in evaluating the best bidder:
· Capacity, Team composition and Management capability to complete the tasks listed in the Response to Request for Quotes below.
· [bookmark: _Hlk131363011]Past performance under similar/related purchase orders/contracts, through a portfolio/showreel and reference list with contact information including as a minimum: name of point of contact that can speak to the Offeror’s performance, name, and address of the company for which the work was performed and email and phone number of the point of contact. 
· Price proposal

Other Requirements:
· Delivery of Services To: Designated venue after Bidder’s selection 
Mode of Submission of Quote:
Quote(s) shall be submitted in writing via e-mail to:



	

	Name: Tatjana Milic Zanoskar

	Email:  

	Name: Duska Medic




	Email:  

	Name: Lena Trajkovska




	Email:  


REQUIRED QUALIFICATIONS/ TECHNICAL SPECIFICATIONS
Offerors must show qualifications in the following areas (full event description and detailed specification are listed in the Attachment No. 1 to this RFQ) 
1)	Event design, management, and organization – including On-site event coordination and management, concept, key messages/headline, preparation of texts for all invitations and other promotional materials; design of invitations, venue branding, etc.
2)	Production of event-related materials – including Photo/video at the event (promo video editing with subtitle), promotional and branding materials production (e.g. back wall, press wall, etc.) 
3)	 Technical equipment, moderator, interpreters, and supporting staff, transportation, etc.
4)	Promotional activities – including PR and basic announcement services; support in Social Media campaigns/ads; Web page design and maintenance
CRITERIA FOR EVALUATION
The award will be made to a responsible offeror whose offer follows the RFQ instructions, meets the eligibility requirements, and satisfy the evaluation criteria listed below:  
· Technical – 30 points: Capacity, Team composition and Management capability to complete the tasks. Description of the company, their internal organization (org. chart) and at least 2 key people’s CVs to be provided).  
· Past performance– 40 points: Brief description of the offeror’s past and present activities. It should focus on services related to the proposal. The offer should provide evidence of their track record in organizing similar types of events.
· Price – 30 points: The overall cost presented in the offer.
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Special Conditions
Source and Nationality Information
ACDI/VOCA and IDG retain the right to request an original certificate of source for any item being procured under this RFQ. No items may be provided from a prohibited source and must be available in the country at the time of purchase.
Validity of Quotes
Quotes submitted shall remain open for acceptance for a minimum of 30 days from the last date specified for receipt of quotes. The selected Bidder(s) shall supply the amounts of goods requested at the quoted prices for the delivery/performance period specified in this RFQ.
Basis of Selection
Bidders should provide their lowest competitive quotes. All Bidders will be notified in writing should there be a significant change to the listed requirements. A Purchase Order will be issued to the responsible Bidder that is judged to be most advantageous to ACDI/VOCA and IDG in terms of evaluation factors listed in this RFQ.  ACDI/VOCA and IDG may accept any item or group of items of a bid. ACDI/VOCA and IDG reserve the right to make an award on any item for a quantity less than the quantity stated, at the unit prices quoted.

ACDI/VOCA and IDG may reject any quote that is determined to be nonresponsive. A responsive quote is one that complies with all terms and conditions of the RFQ. A quote must be completed, signed by an authorized signatory, and delivered no later than the submission time and date indicated on the first page of this RFQ. ACDI/VOCA and IDG may reserve the right to waive any minor discrepancies in a quote.

This RFQ does not legally oblige ACDI/VOCA and IDG to award a contract. ACDI/VOCA and IDG reserve the right to fund/award any or none of the submitted quotes. No commitment is made, either expressed or implied, to compensate Bidders for costs incurred in the preparation and submission of their quotes.
FORM TO BE SUBMITTED BY THE OFFERORS: 
Response to Request for Quotes
	Date
	Date
	To:
	ACDI/VOCA and IDG
	Representative Office Serbia/Procurement 

	From:
	Company Name: XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX
	Subject:
	Response to RFQ number:
	71

The following quote is submitted in response to the RFQ from ACDI/VOCA and IDG for the following items. This quote takes into consideration any additional specifications listed on page one (1) of the RFQ.
ITEM DESCRIPTION
This is the Quote related to organizing and implementing the “Regional Conference on ICT Innovations and Smart Agriculture”. This is two-day conference that will be held in Belgrade Serbia from June 8-9, 2023, with the approximate number of 160 participants from Serbia and the Balkan Region.                                                                                                                                                             
The Bidder fully understands offers and accepts to perform and complete the tasks enlisted bellow:

Item 	Description 	Unit 	Unit Price USD 	Total Price USD 
Event design, management, and organization	Event design including on-site event coordination and management, concept, key messages/headline, preparation of texts for all invitations and other promotional materials; design of invitations, venue branding, etc.	1		
Production of event-related materials	Photo/video at the event (promo video editing with subtitle), promotional and branding materials production ( e.g. back wall, press wall, etc.)	1		
				
Logistics staff and technical equipment 	Technical equipment, moderator and supporting staff, transportation, etc.	     1		
Promotional activities	Including PR and basic announcement services; support in Social Media campaigns/ads; Web page design and maintenance	1		
TOTAL USD 	


Delivery of the above ITEMS TO the following location:
The Bidder shall, in addition to the filled form RESPONSE TO REQUEST FOR QUOTES, furnish the following documents:
· Excerpt from the Serbian Registry (APR) – copy
· Detailed budget
· CVs for a minimum of two (2) key personnel responsible for conducting described activities – not to exceed one page per CV. 
· Organizational chart of the Bidder  
· Reference list with the names of point of contact that can speak to the Bidder’s performance, name, and address of the company for which the work was performed and email and phone number of the point of contact – minimum three (3) companies/clients within the past three years.

Anti-Terrorism Certification
The Bidder, to the best of its current knowledge, did not provide within the previous 10 years, and will
take all reasonable steps to ensure that it does not and will not knowingly provide, material support or resources to any individual or entity that commits, attempts to commit, advocates, facilitates, or participates in terrorist acts, or has committed, attempted to commit, facilitated, or participated in terrorist acts.

The Bidder also verifies that it does not appear on 1) the website of the Excluded Party List: https://www.sam.gov;  2) the website of the United Nations Security (UNSC) sanctions committee established under UNSC Resolution 1267 (1999) (the “1267 Committee”): http://www.un.org/sc/committees/1267/aq_sanctions_list.shtml, and 3) The Office of Foreign Assets Control Specially Designated Nationals and Blocked Persons List http://www.treasury.gov/ofac/downloads/t11sdn.pdf

The undersigned declares that he or she is authorized to sign on behalf of the company named above and to bind the company to all conditions and provisions stated in the original RFQ document from ACDI/VOCA and IDG.*

This quote is valid for 90 days.



__________________         _______________       _____________________         _____________
Printed Name                        Title                                 Signature                 		Date


*This form is for the convenience of the Bidder. Should the Bidder choose to present this information in another format, this cover page must be presented and signed to signify consent as identified above.
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